[bookmark: _GoBack][image: ]
image1.png
Mortgage Appointment Checklist

We want to make sure your mortgage application appointment is quick, easy and painless. Please make
sure you bring along all documents listed below and we will get you set-up and on your way quickly.

Income information

If you are a salaried employee (one of the following)
I Canada Revenue Agency Notice of Assessment
Tor the most recent taxation year (all pages)

O current employment letter (on company
Ietterhead stating employee job title, length of
employment, current income with signature of
employer) or T1 General

+ (must be accompanied with a paystub or Notice of
Assessment)

] Current pay stub with company name, employee
name, pay period, income for period and year-to-date
income

O

vou are retired or other

I canada Revenue Agency Notice of Assessment
for the most recent taxation year (all pages)

O statement of pension, retirement, annuity, or
other income (T4A)

all of the following which are applicable:
Recent investment portfolio statement (personal)
RSP statement - most recent
RIF statement - most recent
Source of pension income
Disability statement or remittance slip and letter
from appropriate authority advising nature and length
of disability

Documents associated with your property
Provide all that are applicable

I Property statement (MLS or property listing)

1 A copy of the accepted Purchase and Sale
Agreement (along with addendums)

T Most recent mortgage statement (i applicable)

Down payment confirmation

Provide all that are applicable

[ Gift letter - is required from immediate family
Specifying that the funds don't need to be repaid

1 szle agreement - provide if proceeds from the
Sale of a property will provide the down payment

3 2ank statement - most recent statement showing
the funds on deposit for down payment and closing
costs(This is mandatory for all mortgages with less
than 20% minimum down payment)

If you are self-employed
Please provide all of the following documents:

T1 General for the most recent two taxation years
1 canada Revenue Agency Notice of Assessment
for the most recent two taxation years (all pages)
3 statement of business or professional
activities for the most recent two taxation years
(commissioned and self-employed only)
] Financial statements for the most recent two
Years if you own a corporation or limited business

Other income information

I dividend, capital gains, rental, bonus, etc.

If any of these income sources apply to you, please
review your situation with an Account Manager as
additional documents may be required.

1 current insurance policies (home, life, etc.)

I Property tax bill/statement, annual property tax
osts, utility costs

[ condo fees
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